
Building Better Brains 
Opening Procedure  

Unlock front door & put A-Frame (sandwich board) on footpath near roadside 
Turn on lights in stairwell and each room  
Turn on air conditioners in each room  
Turn on air purifiers in each room  
Unlock all doors  
Turn on power switch next to (beneath) printer & BBB logo in reception 
Open reception doorway  
Turn on kitchen & toilet lights  
Open kitchen door  
Refill water bottles & tidy kitchen sink  
Turn on TV in waiting room (press 'input', then VOL + twice then OK 3 times)  

Closing Procedure 

Turn off TV in waiting room  
Tidy kitchen sink area  
Turn off kitchen & toilet lights  
Close kitchen door  
Tidy waiting rooms  
Turn off air conditioners in each room  
Turn off air purifiers in each room  
Turn off power switch next to (beneath) printer & BBB logo in reception 
Lock filing cabinet  
Close all therapist room doors  
Lock all doors  
Close reception doorway  
Turn off lights in stairwell and each room  
Put A-Frame (sandwich board) inside doorway & lock front door  


